
Employee Account Policy 

Changes to take effect October 1, 2016 

• Employee accounts with a balance of $250 or less will automatically have a payroll deduction of 

$50 per paycheck until account is paid in full.  

• Employee accounts with a balance of $251-$500 will automatically have a payroll deduction of 

$100 per paycheck until account is under $250 then can be reduced to $50 per paycheck upon 

employees request. If employee does not specifically request the reduction in payment then 

they will continue at $100 per paycheck until paid in full.  

• Account balance should not exceed $500.   

The first paycheck in October will October 13th and you will see these changes effective then.  


