Employee Break/Lunch Policy

01/01/2017

All employees are allowed one 10 minute break per every 4 hour shift worked.
Breaks are to be taken between 9 and 10:30am in the morning and 3 to 4:30p in
the afternoon.

As of January 1°t Countryside Veterinary Hospital is a non-smoking facility. This
includes all of the grounds that Countryside sits on including the parking lots. If
you wish to smoke you must leave the premises for your break. Any break lasting
longer than 10 minutes should get prior approval from a doctor, practice
manager, or your immediate supervisor. You will only be paid for 10 minutes of
the break.

All employees must clock in and out for their break times. Any employee that
takes a break without clocking in and out will receive disciplinary action.

Lunch breaks are to be taken from 12-2pm. The only exception is when there are
only 3 receptionists working and they will take theirs between 11-2p. Any early or
late lunches should be approved by a doctor or practice manager. Once again
smoking is not allowed on the premises.



